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Dear Applicant,

Thank you for your interest in working for SWAY Project. 
Introduction to SWAY
In 2003 a group of churches in the Sudbury, Wembley and Alperton area had the vision of working together to develop their youth work to provide young people with opportunities for personal and social development and opportunities to learn about and celebrate the Christian faith.  We are a small charity based in Wembley and have delivered several projects including:
Mentoring for Moving Forward – SWAY Mentor’s delivering mentoring sessions within x3 local secondary schools to support students.

Covid Response Club - Providing support sessions for participants in line with Government Guidance.  Provision of Food/ toiletry supplies, mentoring support, signposting and engaging in discussions on issues of concern e.g., inequalities.  

Outreach & Youth Club Café – Staff engaging in conversations with young people on the streets, to support the reduction of anti-social behaviour and improve community cohesion.  Young people would be encouraged to attend the Youth Club Café and engage in social activities and receive support in making informed decisions about their future aspirations and any issues of concern and signposted to professional agencies according to their area of need. 
Holiday Activities – Include participants partaking in various activities such as Kayaking, Go Carting, Archery, T-Shirt design, Altitude Heights, creating their own song on a CD, a dance video and much more.   Activities are designed to support the reduction in anti-social behaviour, Improved Social Skills, Self Esteem, Confidence and Community Cohesion 
Recruitment Process

· Email application as a Word/ PDF document to sam@swayproject.co.uk by 5pm Friday 24th September 2021.  

· Interviews will be held in the morning on  Wednesday 29th  September 2021
SWAY looks forward to receiving your application.  
Samantha Scott
Projects & Youth Leader

sam@swayproject.co.uk 
07904 167 586

Casual Mentor Job Description

	LOCATION: Office base is St John’s Community Centre Wembley HA0 2HX.  Remote working from schools within Sudbury, Wembley and Alperton localities
HOURS OF WORK:  7-21hrs a week (depending on schools allocation)
LEAVE ALLOWANCE:  N/A
SALARY: £15-20ph
RESPONSIBLE TO: Lead Youth Worker and Director responsible for staff

RESPONSIBLE FOR: N/A

CONTRACT LENGTH: up to 1 year (academic) - Subject to satisfactory references and reviews


	To contribute to the development, delivery and promotion of SWAY through the delivery of our  Mentoring for Moving Forward project in line with the funders requirements and to achieve the objectives of SWAY.    Mentors are required to understand the challenges young people are currently facing and provide on-going motivation, encouragement, guidance, and support to mentees.

Working up to 3 days a week remotely within 3 secondary schools, a normal working week will consist of:
· Delivery of Mentoring sessions up to 9 hours (3 hours per day)
· Follow up and Planning of sessions up to 9 hours

· Admin and Evaluation up to 3 hours 



	Main Tasks:

· Travel to allocated schools to deliver mentoring sessions 
· Relationship building with mentees to support personal development according to their individual area of need, providing support, guidance, and motivation
· Supporting  mentees to set realistic goals and review their progress frequently 

· Keep up to date and accurate records of all mentee interaction 

· Network with organisations to identify opportunities and resources that will benefit mentees 
· Assist with the development of working relationships with local schools 
· Attend regular staff and supervision meetings 
· Take part in relevant youth work training
· Carry out administrative tasks associated with the delivery of the project and any other duties consistent with this role
· To adhere to Section 7 and 8 of The Health and Safety at Work Act 1974, in so much as Section 7 – requires employees to take care of themselves and others. To co-operate with the employer to enable them to carry out any statutory responsibility and to ensure proper use of equipment supplied under any statutory Act or Regulation
· Understanding of and ability to implement policies such as Child Protection, Health and Safety, and Equal Opportunities, Data Protection



	Person Specification

Below are the essential and desirable requirements used to assess your application.  Please detail how you meet the criteria in your application including any experience gained in paid or unpaid roles.



	Qualifications/ Experience:
	Essential
	Desirable

	· Must be 18 years and above

· Recognised qualification in youth work and or mentoring

· Experience of working with young people in a multi-cultural environment

· Knowledge of issues that affect young people
· Ability to work towards targets

· Understanding of finance and budgeting

· Working according to policies e.g., Child Protection, Health & Safety and Equal Opportunity Policies 
· Experience of planning and delivering sessions  

· Experience of recording and monitoring work with young people
· Experience of  building and maintaining a rapport with young people 
· Experience of networking and partnership working with other organisations
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	Skills/Abilities:

· Have an imaginative and enthusiastic approach.

· Skills which can be utilised e.g., music arts, sports, health awareness

· Good communication skills - listening

· Ability to work as part of a team and individually

· Ability to use IT including email and Microsoft Word
· Administration skills

· Ability to think strategically and put plans into action so that targets are realised.
· Able to cope with pressure in an appropriate manner

· Good time management and organisation skills
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	Additional Requirements:

· Agree to an Enhanced DBS check  

· Adhere to all legislation, policies, and procedures in relation to working with young people 

· Demonstrate an understanding of and a proactive commitment to diversity and equal opportunities

· Ability to work outside of normal working hours

· Good references
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APPLICATION FORM

We ask all prospective workers with children, young people, and adults (0 – 25) to complete this form.  The information will be kept confidentially by SWAY, unless requested by an appropriate statutory authority.

Position – Outreach and Youth Worker
Personal Details

Full name ………………………………….……………………………………………………….………………

Other names by which known in past ….………………………………………………………………………

Address ………………………………………………………………………………………………………………

…………………………………………………………………………..………  Postcode……...………………

Telephone 

Number…………………………………………… (Landline) …………………...………………..…. (Mobile)
How long have you lived at the above address? ……………. Years

If less than 3 years, please give previous address (es) with dates 
From ……. /……/…… To ……/……/……                   From ……/……/…… To ……/……/……

Address ………………………….…………….            Address …………………………………………………….

……………………………………………….…              ….……………………………………………………………
Postcode ……………………………………….           Postcode ……………………………………….

Experience and skills - Please tell us about your experiences and activities related to children and young people.  Include details of relevant qualifications/ training either in a paid or in a voluntary capacity
……………………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………..
Do you have any disabilities?
Yes / No (Please tick) 

If yes, please give details: ……………………………………………………………………………………..
……………………………………………………………………………………………………………………
Do you suffer, or have suffered any illness which may affect your work with children or young people?

Yes / No (Please tick) 
If yes, please give details: ………………………………………………………………………………………
…………………………………………………………………………………………………………………….
References - Give the names, addresses and telephone numbers and role or relationship of two people (professional and personal capacity).  They must know you well and be able to give a character or professional reference and comment on your character and work with the children and young people.  We reserve the right to take up character references from any other individuals deemed necessary.

Name...…………………………......................              Name ………………….…………………………………
Address ……………………………………….…             Address …………..…………………………………….
…………………………………………………….           …………………….…………………………………………
…………………………………………………….            ………………………………………………………………

Postcode ………………………………….……               Postcode …………………………………………………

Connection                                                                     Connection

with you ………………………………………...                with you ………………………………………………….
Because of the nature of the duties, the successful candidate will be required either to make a full declaration of their past criminal record or will be asked to co-operate in obtaining a Disclosure & Barring Service Check. Do you agree either to make a full declaration of your criminal record or to co-operate in obtaining this check?

Yes / No (Please tick)

* Because of the nature of the work for which you are applying, this position is exempt from the provision of section 4(ii) of the Rehabilitation of Offenders Act 1974 (Exceptions Order 1975), and you are therefore not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the 1974 Act and in the event of appointment, any failure to disclose such convictions could result in the withdrawal of approval to work with children and / or young people within the church.

Please detail any information concerning any past criminal records that you may have.
……………………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………..

Declaration - I confirm that the submitted information is correct and complete.

Signed ……………..……………………….          Date ………………………………..
SWAY is a registered charity number 1108095 and an Incorporated private limited company number 5224768. Registered Office, St John’s Community Centre, 1 Crawford Ave Wembley HA0 2HX
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